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 THE SECRETARIAT
POSITION:  Project Officer - TASK FORCE AGAINST TRAFFICKING IN HUMAN BEINGS (TF-THB) 

OPENING DATE: 
27 January 2012
CLOSING DATE:
19 February 2012
CBSS Task Force against Trafficking in Human Beings: 

The Task Force against Trafficking in Human Beings (TF-THB) is an expert group composed of national experts on human trafficking from ministries in all the 11 CBSS Member State. It falls under the CBSS long term priority on Civil Security and the Human Dimension and works to counteract trafficking in human beings in the Baltic Sea Region and its near vicinity through preventative and protective activities. The Task Force provides an intergovernmental platform for regional cooperation and a forum for transfer of knowledge and best practices. The Task Force aims to strengthen, build upon and improve current policies and operative work in the region through joint collaborative projects. Those projects include research and analysis, data collection, trainings and facilitation of cooperation among stakeholders at the national level in CBSS Member States. The current main strategic priority of the Task Force is addressing trafficking for labour exploitation. 

The Task Force against Trafficking in Human Beings (TF-THB) was established by a decision of the Heads of Government at the CBSS Summit in 2006 to initiate activities to combat trafficking in human beings in the Baltic Sea Region. The Task Force is served by two staff, a Senior Adviser and a Project Officer. 
Job description: 

The tasks and responsibilities of the Project Officer include the following:

· Research on issues related to trafficking in human beings.
· Developing project ideas and writing project proposals, including budget.  

· Preparation for and implementation of activities such as conferences, workshops and task force meetings. 
· Reporting on project implementation, conferences and meetings.
· General administrative tasks as needed. 

The position offers an opportunity for the following:

· An opportunity to increase knowledge on trafficking in human beings.
· Participation in projects and activities to counter trafficking in human beings in the Baltic Sea Region and at the international level. 
The position of Project Officer involves some travel to destinations in CBSS Member States and beyond.

Selection Criteria

The ideal candidate will have the following profile:

· Hold a Masters Degree in a field related to the work of the task force, such as International Affairs, International Law, Human Rights, Philosophy or any of the Social Sciences. 
· Minimum three years work experience preferably with an international or regional organisation.
· Experience in project development and project management. 

· Experience in reporting on project implementation and thematic issues.
· Knowledge of human trafficking. Previous experience in counter trafficking work is an asset.
· Excellent command of written and spoken English.
· Excellent communication and interpersonal skills.
· Fluency in one or more of the languages of the CBSS Member States an asset. 

Terms of employment

This recruitment is open to nationals of CBSS Member States. A competitive salary, depending on professional background, is offered. 
The Project Officer will be appointed for a period of one year with the possibility of extension starting as soon as agreed. 
The place of employment is Stockholm, Sweden. 
Deadline for applications:  

Complete applications should be submitted no later than 19 February 2012.
Applications:  

Applications consisting of completed application form, CV and a letter of motivation should be submitted preferably via e-mail to: 

Ms. Gertrude Opira
Head of Administration
CBSS Secretariat

P.O. Box 2010

SE 103 11 Stockholm

Sweden

Fax +46 8 440 1944

E-mail: cbss@cbss.org
All application documents must be submitted in English.

General description of the tasks and role of the Secretariat of the CBSS

The Council of the Baltic Sea States (CBSS) serves as an overall regional forum for intergovernmental cooperation and coordination among the 11 CBSS Member States – Denmark, Estonia, Finland, Germany, Iceland, Latvia, Lithuania, Norway, Poland, Russia, Sweden, as well as the European Commission. A Permanent International Secretariat was established in Stockholm in October 1998.
The mandate of the Secretariat is:

· to provide technical, organisational and analytical support to the CBSS Presidency, the Committee of Senior Officials (CSO) and the CBSS Expert Groups (EG) as decided by the CSO;
· to assist in initiating, developing and implementing regionally important, strategic projects in line with the agreed CBSS long-term priorities and to explore the financing of these projects.
· to ensure continuity and coordination of CBSS work, to implement the CBSS Information Strategy, to act as a focal point of information on regional cooperation within the Baltic Sea Region (BSR) on approval of the CSO;

Additional information about the CBSS TF-THB is available on 

www.cbss.org/tfthb
www.twitter.com/tfthb

www.safetrip.se
Additional information about the CBSS is available on www.cbss.org
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Application form
PROJECT OFFICER for CBSS Task Force against Trafficking in Human Beings
FOR INTERNAL USE ONLY

Please provide complete information.

This form may be downloaded from the CBSS website at www.cbss.org 

I. PERSONAL DATA

1. Name (last, first, middle)

2. Address, tel./fax and e-mail address

3. Date and place of birth

4. Nationality

5. Gender

II.  EDUCATION

Please, list colleges and universities attended. For each, please provide the following information: (i) name and place, (ii) years attended (from/to), (iii) degrees and honours received, (iv) major subjects studied.

III. SUMMARY OF PROFESSIONAL SKILLS AND EXPERTISE (Max 200 words)
1. Present employment

Employment period:

Position:

Employer:

Address:

Area of work: 

Major accomplishments: 

2. Past employment
Please, list each of your past employments separately. 

Employment period:

Position:

Employer:

Address:

Area of work: 

Major accomplishments: 

IV. SUMMARY REGIONAL/ INTERNATIONAL EXPERIENCE (Max 200 words)
LANGUAGES

Describe proficiency by placing the following numbers (A,B or C) in the appropriate box or boxes:

A Basic User
B Independent User
C Proficient User 
	EN
	DA
	EE
	FI
	DE
	IS
	LV
	LT
	NO
	PL
	RU
	SV

	
	
	
	
	
	
	
	
	
	
	
	


2. Other language(s):

V. COMPUTER SKILLS
VI. REFERENCES
	Full name
	Name of the organisations and the position held
	Contact details

	1.


	
	Postal address:

Tel.:

Fax:

E-mail:

	2.


	
	Postal address:

Tel.:

Fax:

E-mail:

	3.
	
	Postal address:

Tel.:

Fax:

E-mail:


VII. DECLARATION
I confirm that all information stated in this application form is true and complete and I am aware that any incorrect statement may invalidate my application.

Date: 

……………………………

Signature of the Applicant
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